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This document has been reproduced and distributed to assist Virginia
school and community groups plan and conduct alcohol and other
drug-free activities during high-risk social events of the year: prom
and graduation. The publication includes examples of projects
undertaken by Virginia high schools in their efforts to provide safe,
fun-filled, alcohol and other drug-free party environments that appeal
to students.

The views and opinions expressed in this document do not necessarily
represent the official views and opinions of the Virginia Department
of Education, the Virginia Department of Motor Vehicles, the Virginia
Department of Alcoholic Beverage Control, or the Virginia State Police
Association. Localities need to plan activities that meet their own
needs. Sample information from schools included in this edition has
been edited for style and clarity.

Eighth Edition, printed August 2004
50,000 copies printed (1988-2002)

The OP/G PLANNING GUIDE IS NOW AVAILABLE
ON THE WEB!
As her project to obtain the Girl Scout Gold Award, (Girl Scouting’s highest award available
only to Senior Scouts and the equivalent of the Boy Scout Eagle Award), Renee Kettering from
Cleves, Ohio, has put the Virginia “Celebrate Life! A guide for Planning All-Night Alcohol/Drug-
Free Celebrations for Teens, Sixth Edition” on the web. It can be accessed
at:"www.celebrationplanning.cjb.net

Congratulations to Miss Kettering for a job well done!

Northern Virginia Project Graduation (NVPG) has agreed to maintain the online version of
“Celebrate Life!” and to update it as necessary. The updated™Celebrate Life!” is available from
their website: www.NVPG.org



ACKNOWLEDGMENTS

A very special thanks to:

* Arlene Cundiff of the Virginia Department of Education, Coordinator, Safe and Drug-Free
Schools Program, Office of Compensatory Programs, for all of her support in this project.

* Sharon Murphy, OP/G coordinator, 1990-2000, author/editor “Celebrate Life! Planning
Guide”, editions 1-7, co-chair of the first All-Night Grad Celebration in Northern Virginia, co-
founder of Northern Virginia Project Graduation, a certified balloon artist, and retired
owner of a balloon decorating company in Northern Virginia.

+ Betty Williams, Decorations Resource Person, for the many hours spent sharing information,
expertise, and resources.

+ All of the OP/G Work=shop Teams dating back to 1989.

 The Virginia high school celebration coordinators and committee members who

have so willingly shared their successful party ideas.

* TheVirginia OP/G Honor Roll Applicants who have shared their information and ideas

since 1990.

* The thousands of persons who have had a part in making these alcohol/drug-free

celebrations a success and a wonderful memory for our students.

The tens of thousands of students who have attended and enjoyed these celebrations.

The Virginia Department of Education for their support.

The Virginia State Police Association for their support.

The Honor Roll Selection Committees for sharing their time and giving their support

since 1990.

 The Virginia Department of Alcoholic Beverage Control for their support and

information.

* Misty Kaiser, Virginia Department of Education, for graphic arts and printing advice and

assistance.

* Renee Kettering, Senior Girl Scout, Cleves, Ohio, who initially put the OP/G Planning Guide

on the Web.
* Northern Virginia Project Graduation (NVPG) for their interest, ideas, and assistance.
Their website is NVPG.org, which includes an online copy of this guidebook.

» All who took the time to give constructive criticism. This guide has been revised
with your comments in mind. Keep your ideas coming! Let us know what works in your
community.

Additional copies of this guide are available free to Virginia residents or for a small fee for out-
of-state requests. Call or write:

Arlene D. Cundiff Phone: 804-225-2871

Coordinator, Safe and Drug-Free Schools Program e-mail: acundiff@mail.vakl2ed.edu
Virginia Department of Education

P. O. Box 2120

Richmond, VA 23218-2120

Speakers are available for workshops, conferences, conventions, and smaller meetings. Call or
write Arlene Cundiff at the address above.

If you have samples, ideas, or information you would like to share for publication in a future
edition of “Celebrate Life!” or to be used at a workshop, please call or write either Arlene
Cundiff or NVPG, PO Box 10344, McLean, VA 22102.

The materials in this guide are purposely not copyrighted. Feel free to copy or use any
information or ideas. ACKNOWLEDGMENT AND CREDIT IS APPRECIATED AND
REQUESTED. Please credit: Virginia Operation Prom/Graduation.

Celebrate Life! Planning Guide



A Guide for Planning and Implementing
All Night A/cohol- and Drug-Free Celebrations for Teens

TABLE OF CONTENTS
SECTION |
Virginia Operation Prom/GradUALION ............iccuueieiiiieaiiiiiiii et e et e e —— 1111 1
Why Have an After Prom or After Grad Celebration? .............ooeeiiiiiiiiiiiic e 3
V=T Yo = == 1= 1 £ 4
A Recipe for @ SUCCESSTUI CIEDIALION ........oiiiiiiiiiie e —— e 5
HONOR ROLL AWARDS PROGRAM ...ttt ettt e e e e e ettt e e e e e e s eeeeeeaeeeneees 6
WY WE SAIA,, Y E S ittt e oo oottt e e e e e s e bbb e et e e e e e s s s s e ee e e e e e eanbbnnneeeeeeeaann 9
[ 1= T = Ted o T ] 1 T ST 10
JUST FOT STUTBNES ...ttt ettt e e e e e ettt e e o444 s st ¢ ¢ eo—— £ 4441112224422 2 22 n et 12
SECTION I
STEERING COMMITTEE ..ottt ettt e e e e e e ettt e e s smmmmnmmeemenseeeeeeeeeann 13
LET=T o 1T = U 10T =i o 14
g = 0T 0] T AT/ T 18
LEGAL MATTERS ..ottt oo 44ttt e e e e e oo sk bt ettt e e e e 44 as s s mmmmmmmmmnn e s et e e e e e e e annnbeeees 20
NONProfit VS. ChaItADIE .......oooiiiii e e e e e e ae e e e e e s e e e e e e e e e anns 20
[ aTel0] 0 4TI 1= VTP STURPPPPPPN 21
7= 1S - PP 21
o= 1S 22
Licensed Characters & Copyrighted MaterialS .............ooooiiiiiiiiiiiiiiiiie e s o2 2D
LT U =g o = PSPPSRI 25
CHRONOLOGY FOR PLANNING AN ALL NIGHT CELEBRATION ....cccoiiiiiiiiiiiiee ettt 27
SECTION I
THE STEERING COMMITTEE ..ottt et e e s emmne e e e e e e e s 32
L 11T = = PP 32
CelEDIALION SITE ...ttt e et e e ettt et e o444t ¢ s— 411ttt e e e e e e e e 36
Celebration GUIEINES ......cccoiiiiiie ittt et ettt s s e mmmmmnnn s s s s s e s seesseneeneeenes 39
RV o111 (=T PP 44
TREME BUIIAING ...ttt e e e e ettt e e e e s et mme e e e e e e aaae s e s ssbb b e et e e e e e e ennnrnees a7
WOIKING WIth VBINUOIS ...ttt ettt e e e e e s ettt 4+« s £ 5544424412 55
Working with the Fire Marshal ... mmmmmmmmmmmnn s enssnnssnnennne 56
SECTION IV
COMMITTEES ...ttt ettt e e 444t e et e e e e e e e h b bt ettt e e e e s smmmmmmmmmmms £ £ ek b e s et e e e e e e aanne 58
Y1 1P 59
S T=Tol U 13T P TP PP PP PPPPPPP 77
3700} = 1110 1RSSR 81
Decorating With BaIIOONS .........uuiiiiiiiiiiiii et e e e e e e e e e e e e e e e nenbrneeeeas 86
SECTIONV
F OO e —————————————————————— 92
U0 To 11T PP PPPRPPPPPP 96
172 111
0 o] o | SRR 115
Tickets/Reservations, 1.D., ENtry PAcCKetS .........cccooiiiiiiiii e s s a2 eeee 123
L@ 1= = T T o USRS 126

Appendix A



